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MEACRANTDIDE FR: Genersl Uounmel
Mrecto of Securl.y
Auditos.in.Chiel
Aeting Persormel Director
Aeting Comptroller
Chiel, logistics Ufice
Chier, General Seyvices XTice
Thiet, Hedieal Duall

SUSJECT : Ype o Abbreviationg

1. The ¢Ufice of the Director has noted an lncreasing
verdency wiialn the Agene 1o ewploy sbbreviations in com-
mnlentions addressed io the Director and Deputy Director,

thout ins wisng that sich abrevistions have been olewed

2. Iu ie, therelore, reguested that, when prepering

scrpagpondence Tor this Q'lice o corpyesponience which ey
be breought 2 the atteation of the Directar and Deputy Direc-
tor, each °tle be spelled out in the Cirst instence and
followed by tie avhreviation enclosed in perenthesls; there-
af ter, io tlet comnmication, abbrevistions will suffice.
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